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Ministry of Labour& Employment, Govt. of India

‘HTY/Phone: 0484-2533541/42
[31TS.T.31Y./150 9001:2015 WHTOI/Certified] «
ﬁ'ﬁ?r/EmaiI: sro-ernakulam@esic.nic.in

g9/ Circular

e : 3 & srfaftera il F avadl Frree wa & e s@sh smefafl/caeat # B e s

Subject : Hindi Incentive Allowance to English stenographers/typists for doing official work in Hindi in addition to English.

HTIT o U9 HEAT U-49/16/02/2022-T0.817.($-28915), T&aTieh 09 3T 2025 & 3Hefehel & G fohar Srarm & T &ér &

SRR SG19T T SETaT ol 3 3EeRT W STHTST FAsTTeT SaRT 37l & HTAREFT TEGEr H TR dhreehrst et o [T TR /Eeheni
a1 TEET TTcHTgeT 7T 2o T TTaeITeT fohdT 91T €| 38 Alotall & Heiferet et oot ax € -

In pursuance of Headquarters letter no. A-49/16/02/2022-0.L.(E-28915),dated 09 April 2025, it is informed that to promote the

progressive use of Hindi, the Department of Official Language has made a provision to award Hindi Incentive Allowance to the
stenographers/typists for doing official work in Hindi in addition to English. The conditions related to this scheme are given below-

1. SH ST & Hecdld Todeh holsT HE o GNIeT Aol o ATY-A1Y fEeT # 37ATETT EhoT e aTel IRITITehl/Eehehl (3TaT/Ta
Aot ffent Afge) 1 Ig TcaTesT o7 foar S g |

Under this scheme, the Incentive Allowance is awarded to the stenographers/typists (including Lower/Upper Divisional Clerks)
for doing the required typing work in Hindi along with English during every calendar month.

2. 3iFad drg feoufor/area/saa/a7 gfafger sraar 300 feoaforat/ared/ga=/97 afar faAmeT e 7 <fra & arer 36T
IR /Eeheh (37a/HaR Aol fafties afgd) 58 Arstet & Jeceia Sieare= AT & ar3 &
English Stenographers/Typists (including Lower/Upper Divisional Clerks) typing five notings/drafts/documents/letters per day or

300 notings/drafts/documents/letters per quarter on an average in Hindi, are eligible for the incentive amount under this
scheme.

3. U ARITATORT BT X240/~ TTCHHTE WedTET 1< fear Srwem|

Incentive Allowance of X240/- per month will be awarded to the eligible Stenographers.

4. UTF hehi(3Ta/9aT A0l fafter afgd) i 2160/-9TaHTE WcdTEsT 7T e Srear|

Incentive Allowance of X160/-per month will be awarded to the eligible Typists (including Lower/Upper Divisional Clerks).

5. g fAAY 87T AT T8 ATAT ST 3R 3T IR IR AGINS $7AT, THIAT $7T, IR UTh 87T AT IS 313 97T & A81 19T |
This special allowance will not be considered as salary and Dearness Allowance, Rent Allowance, City Compensatory Allowance
or any other allowances will not be payable on this.

6. T8 AroTell ToTdeh 3ecrall fgdl HTITAT/EehuT UTRIETOT Hth eI deh UToet et TR dafercieh deiet & &9 # 311IH dcieT geferar &
STl 8, STRY g9l | IR STT e bl S ATl & JHocteTed oTeT ATt ofd1an, el & 37IH dcfel e et hr ofteT HATCH T
fe sream|

The scheme under which advance increments are granted as personal pay on successful completion of Hindi stenography/typing
training will continue to be in force. But once the employee starts availing the benefits under this scheme, the benefit of
advance increments will be discontinued.

7. Heftd 3meforien/Eeheh(37a’/yaX Aol faften afgd) St T3 & i & et ¥ YR B ALl oh foIv 31afard JHToT-
I3 YT ATE, 3T YLATd Tedeh el FTg H Ueh §1 TSTHTYT TET &t HoiT|

From the start of work in both languages, the respective English Stenographers/Typists (including Lower/Upper Divisional Clerks)
will send the requisite certificate to the Official Language Branch every month for the first six months, thereafter once every
three months.

8. T Adeeh 3T I HTUHRY ggRT FfdeecaiRd e fad go=  smdes e

The willing applicants will apply in the following form duly countersigned by his/her controlling officer-
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999/Form
TG TATTOTC TR ST & T A/FAN....co e
1= o | = SO QTTRET/ATET HIATer/ 3T -gg-2m@T FrATT
.......................................... = R« ISR - -1l : - 13 I = NS e

Wﬂﬁm%ﬁw&ﬁﬁ/mai%ml%ﬁ’rﬁ%ﬁvmqﬂﬂaﬁrﬁul,sqéwdﬂmﬁ
e 5 feodfOEl/aed/guE/aT gfdied a1 3uded  fOAEr & oEmer 300

fecafort/area/ga=3/99 & S 781 2|

It is certified that Mr/Ms.....ouvvviviviniereereeevennen Designation........ceeecevveeerevennnen. Branch/Branch
OffiC@/DCBO ..ocveeecteetreeee e did a part of his/her work in Hindi stenography/typing
during the period from .......ccccoeieeiiinieceee 1 (o N The quantum of work done

in Hindi was not less than average five notings/drafts/documents/letters per day in the above
said month or three hundred notings/drafts/documents/letters in the above said quarter.

o207 31T & HeT afed gecer

Signature of the Controlling Officer along with stamp

FaaT 58 Tl Mo enl/Eehent (37aX/daR Aot forfent Wigd) & Hired & oy
Please bring it to the notice of all the stenographers/typists (Including Lower/Upper Division Clerks).

g URTS HTATI THE o JHefHlet O ST & 51T T 8 |

This circular is being issued with the approval of the Head of the office.

Digitally signed by
AKHIL NAMBIAR
Date: 30-04-2025
13:23:09

(@ Af9IR)
39 fACereR (TTSTHTST (FRY))
gfa/To
1. HEfeICRreh, HEATCrT, I8 foare,=7$ el il Faemd|
Director General, Headquarters, ESIC, New Delhi for information please.
2. el TR U FrATerd 3reheTeh, 39 &1 Hraierd, .16 f797, Wongher# |
All Officers and Office Superintendent, Sub Regional Office, ESIC, Ernakulam.
3. Tofr e yeEsh/gHnY der e ifREd ey arEr srter/siveraT-ag-eamar ey, 39 89T S,
.11, fA973, WO |
All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO, Sub Regional Office, ESIC, Ernakulam.
4. 39 8T SR Ud Ny ATET HrTord/ AT eTer-He-2maT HaTerd, & 3.8 /49T, Wonhes & el Hride|
All officials of Sub Regional Office and Subordinate Branch Offices/DCBO, ESIC, Ernakulam.
5. JdSHTSE GaUh, 39 &1 e, .08 [A9TH, WOleher# i dqHTe TR 3eIS e 8|

Website Manager, Sub Regional Office, ESIC, Ernakulam to upload it on the website.
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