
 

 

 

 

 

ͪवषय : अंĒेजी के अǓतǐरÈत Ǒहदंȣ मɅ सरकारȣ कामकाज
Subject : Hindi Incentive Allowance to English stenographers/typists for doing official work in Hindi in 

 

मुÉयालय के पğ सÉंया ए-49/16/02/20

उƣरोƣर Ĥयोग को बढ़ावा देने के उɮदेæय से राजभाषा
को Ǒहदंȣ Ĥो×साहन भƣा देने का Ĥावधान ͩकया गया है।

In pursuance of Headquarters leƩer no
progressive use of Hindi, the Department of Official Language has 
stenographers/typists for doing official work in Hindi in addition to English. The conditions related to this scheme are given below

 

1. इस योजना के अÛतग[त Ĥ×येक कैलɅडर माह
Įेणी ͧलͪपकɉ सǑहत) को यह Ĥो×साहन भƣा
Under this scheme, the Incentive Allowance 
for doing the required typing work in Hindi 
 

2. औसतन पाँच ǑटÜपͨणया/ंĤाǾप/Ĥपğ/पğ 

आशुͧ लͪपक/टंकक (अवर/Ĥवर Įेणी ͧलͪपक
English Stenographers/Typists (including 
300 notings/drafts/documents/letters 
scheme. 
 

3. पाğ आशुͧ लͪपकɉ को ₹240/- ĤǓतमाह Ĥो×साहन
Incentive Allowance of ₹240/- per month will be awarded to the eligible Stenographers.
 

4. पाğ टंककɉ(अवर/Ĥवर Įेणी ͧलͪपक सǑहत
Incentive Allowance of ₹160/-per month
 

5. यह ͪवशेष भƣा वेतन नहȣं माना जाएगा और
This special allowance will not be considered as 
or any other allowances will not be payable

 

6. वह योजना िजसके अÛतग[त Ǒहदंȣ आशुͧ लͪप
जाती हɇ, जारȣ रहेगी। परÛतु जब कम[चारȣ 
Ǒदया जाएगा। 
The scheme under which advance increments are granted as personal pay 
training will continue to be in force. 
advance increments will be discontinued
 

7. संबंͬधत आशुͧ लͪपक/टंकक(अवर/Ĥवर Įेणी
पğ ĤǓत माह, उसके पæचात Ĥ×येक तीन माह
From the start of work in both languages, the respective English Stenographers/Typists (
will send the requisite certificate to the Official Language Branch every month for the first six months, thereafter once eve
three months. 
 
 
 

8. इÍछुक आवेदक अपन ेǓनयंğण अͬधकारȣ ɮवारा
The willing applicants will apply in the following 
 
 
 
 
 
 
 
 

 
 

 
क.रा.बी.िन 
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पǐरपğ/Circular 

कामकाज करन ेके ͧलए अंĒेजी आशुͧलͪपकɉ/टंककɉ को Ǒहदंȣ
stenographers/typists for doing official work in Hindi in addition to English

2022-रा.भा.(ई-28915), Ǒदनांक 09 अĤैल 2025 के अनĐुम मɅ सूͬचत
राजभाषा ͪवभाग ɮवारा अĒेंजी के अǓतǐरÈत Ǒहदंȣ मɅ सरकारȣ कामकाज 

है। इस योजना से सबंंͬ धत शतɏ Ǔनàनानुसार हɇ :- 
no. A-49/16/02/2022-O.L.(E-28915),dated 09 April 2025, it is

the Department of Official Language has made a provision to award Hindi 
work in Hindi in addition to English. The conditions related to this scheme are given below

माह के दौरान अĒेंजी के साथ-साथ Ǒहदंȣ मɅ अपेͯ ¢त टंकण करने वाले
भƣा Ǒदया जाता है। 

Allowance is awarded to the stenographers/typists (including 
for doing the required typing work in Hindi along with English during every calendar month. 

पğ ĤǓतǑदन अथवा 300 ǑटÜपͨणया/ँĤाǾप/Ĥपğ/पğ ĤǓत Ǔतमाहȣ 
ͧलͪपक सǑहत) इस योजना के अÛतग[त Ĥो×साहन राͧश के पाğ हɇ। 

including Lower/Upper Divisional Clerks) typing five notings/drafts
notings/drafts/documents/letters per quarter on an average in Hindi, are eligible for the incentive 

Ĥो×साहन भƣा Ǒदया जाएगा। 
per month will be awarded to the eligible Stenographers. 

सǑहत) को ₹160/-ĤǓतमाह Ĥो×साहन भƣा Ǒदया जाएगा। 
per month will be awarded to the eligible Typists (including Lower/Upper Divisional Clerks).

और इस राͧश पर मंहगाई भƣा, ͩकराया भƣा, नगर ĤǓतकर भƣा या कोई
will not be considered as salary and Dearness Allowance, Rent Allowance, City Compensat

ther allowances will not be payable on this. 

आशुͧ लͪप/टंकण Ĥͧश¢ण सफलतापूव[क ĤाÜत करने पर वैयिÈतक वतेन 

 को इस योजना के अÛतग[त लाभ ͧमलन ेलगेगा, तब से अͬĒम वतेन

advance increments are granted as personal pay on successful completion of 
 But once the employee starts availing the benefits under this scheme,

discontinued. 

Įेणी ͧलͪपक सǑहत) दोनɉ भाषाओं मɅ काय[ शुǾ करने से Ĥारंͧभक छ
माह मɅ एक बार राजभाषा शाखा को भेजɅगे। 

From the start of work in both languages, the respective English Stenographers/Typists (including Lower/Upper Divisional Clerks) 
will send the requisite certificate to the Official Language Branch every month for the first six months, thereafter once eve

ɮवारा ĤǓतहèता¢ǐरत Ǔनàनͧलͨखत Ĥपğ मɅ आवेदन करɅगे 
applicants will apply in the following form duly countersigned by his/her controlling officer
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Ǒहदंȣ Ĥो×साहन भƣा। 
addition to English. 

सूͬचत ͩकया जाता है ͩक Ǒहदंȣ के 

 करन ेके ͧलए आशुͧ लͪपकɉ/टंककɉ 

is informed that to promote the 
a provision to award Hindi Incentive Allowance to the 

work in Hindi in addition to English. The conditions related to this scheme are given below- 

वाले आशुͧ लͪपकɉ/टंककɉ (अवर/Ĥवर 

(including Lower/Upper Divisional Clerks) 

 Ǒहदंȣ मɅ टंͩकत करन ेवाले अĒेंजी 

ts/documents/letters per day or 
are eligible for the incentive amount under this 

Lower/Upper Divisional Clerks). 

कोई अÛय भƣा देय नहȣ ंहोगा। 
Dearness Allowance, Rent Allowance, City Compensatory Allowance 

वतेन के Ǿप मɅ अͬĒम वेतन वɮृͬधया ँदȣ 
वतेन वɮृͬधयɉ का लाभ समाÜत कर 

on successful completion of Hindi stenography/typing 
under this scheme, the benefit of 

छह महȣनɉ के ͧलए अपेͯ ¢त Ĥमाण-

including Lower/Upper Divisional Clerks) 
will send the requisite certificate to the Official Language Branch every month for the first six months, thereafter once every 

officer- 

സബ്റീജിയണൽഓഫീസ്, എറണാകുളം 
ബിഎസഎ്ൻഎൽഭവൻ,കള؋ിؚറ്آേറാഡ,് എറണാകുളം-16 

एरणाकुलम 
एल भवन,कलथीपरɾु रोड,एरणाकुलम- 16 

SUB REGIONAL OFFICE, ERNAKULAM 
6th floor, BSNL Bhavan, Kalathiparambu Road, Ernakulam-16 

2533541/42  
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Ĥपğ/Form 
 

यह Ĥमाͨणत ͩकया जाता है ͩक Įी/सुĮी………………………………………………………………………… 

पदनाम……………………………… शाखा/शाखा काया[लय/औषधालय-सह-शाखा काया[लय 

…………………………………… ने …………………………………… से ………………………………तक कȧ अवͬध मɅ अपने 
काम का कुछ भाग Ǒहदȣ आशुͧलͪप/टंकण मɅ ͩकया। Ǒहदंȣ मɅ ͩकए गए काम कȧ माğा, उपयु[Èत मास मɅ 
औसतन 5 ǑटÜपͨणयɉ/ĤाǾप/Ĥपğ/पğ ĤǓतǑदन या उपयु[Èत Ǔतमाहȣ मɅ लगभग 300 

ǑटÜपͨणयɉ/ĤाǾप/Ĥपğ/पğ से कम नहȣं थी। 
It is certified that Mr/Ms.……………………………………Designation……………………………Branch/Branch 
office/DCBO ………………………………………… did a part of his/her work in Hindi stenography/typing 
during the period from …………………………………to …………………………. The quantum of work done 
in Hindi was not less than average five notings/drafts/documents/letters per day in the above 
said month or three hundred notings/drafts/documents/letters in the above said quarter. 
 
 
 

Ǔनयंğण अͬधकारȣ के मुहर सǑहत हèता¢र 

Signature of the Controlling Officer along with stamp 
 

 
कृपया इसे सभी आशुͧलͪपकɉ/टंककɉ (अवर/Ĥवर Įेणी ͧलͪपकɉ सǑहत) के सं£ान मɅ लाएं। 
Please bring it to the notice of all the stenographers/typists (Including Lower/Upper Division Clerks). 

 

यह पǐरपğ काया[लय Ĥमुख के अनुमोदन से जारȣ ͩकया जा रहा है। 

This circular is being issued with the approval of the Head of the office. 
 

 
 
 
 

(अͨखल नंǒबयार) 

 उप Ǔनदेशक (राजभाषा (Ĥभारȣ)) 
ĤǓत/To 

1. महाǓनदेशक, मुÉयालय, क.रा.बी.Ǔनगम,नई Ǒदãलȣ को सचूनाथ[। 
Director General, Headquarters, ESIC, New Delhi for information please. 

2. सभी अͬधकारȣ एवं काया[लय अधी¢क, उप ¢ेğीय काया[लय, क.रा.बी.Ǔनगम, एरणाकुलम । 
All Officers and Office Superintendent, Sub Regional Office, ESIC, Ernakulam. 

3. सभी शाखा Ĥबंधक/Ĥभारȣ बीमा ͬचͩक×सा अͬधकारȣ,अधीनèथ शाखा काया[लय/औषधालय-सह-शाखा काया[लय, उप ¢ेğीय काया[लय, 

क.रा.बी.Ǔनगम, एरणाकुलम । 
All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO, Sub Regional Office, ESIC, Ernakulam. 

4. उप ¢ेğीय काया[लय एवं अधीनèथ शाखा काया[लय/औषधालय-सह-शाखा काया[लय, क.रा.बी.Ǔनगम, एरणाकुलम  के सभी काͧम[क। 
All officials of Sub Regional Office and Subordinate Branch Offices/DCBO, ESIC, Ernakulam. 

5. वेबसाइट Ĥबंधक, उप ¢ेğीय काया[लय, क.रा.बी.Ǔनगम, एरणाकुलम को वबेसाइट पर अपलोड करने हेतु। 
Website Manager, Sub Regional Office, ESIC, Ernakulam to upload it on the website. 
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