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IR/ Circular
vy ey wrgl)/ st qan fd) F sftremfaes saeae & & e Wcares atsrer, a¥ 2024-25

Subject: Incentive Scheme for Head of the Office/officers for giving more and more dictation in Hindi, Year 2024-25.
Y TAYT I AT & U7 HEAT: U-49/16/02/2020T.8T., &Tieh 11.04.2025 & HesT # 3Rrer g b fovarar
TRt 2l TS & 3rTRrehTitreh Ser@et ol & folw IR et & Talsiet @ &Y elEsl Wicatgst Arstelr o] & |
With reference to the Headquarters Letter No. A-49/16/02/2020-OL, dated 11.04.2025 on the subject

cited above, it is requested that the Hindi Dictation Incentive Scheme is in force to motivate the Corporation officers to
give more and more dictations in Hindi.

o 3 AT & A Fastar TRy ot e smmet war e smelt @91 & 3iceTer Tedes Y 25000/ TEFR &t T
SYGEAT & | 5H ThR Tohell hraTerd a1 REhR Fdighe] fohT ST Hehel & |

Under this scheme, there is a provision to provide a prize of X5000/- each to the winning officer under the Hindi-
speaking and non-Hindi-speakingcategories. Thus, two awards can be sanctioned in an office.

o3I WERR ATl & et Temrddm & fou smaeaes f{E yaeras w1 1 sgalaa T ‘& qur @ a7 #
ey fo¥ere srdfierat # fgwer s ARt & forw gfday 100 Hderae 3R ffdar s rfeemRat & fow

wfcray 75 ATt gal (HEATT I TEAT T-49/14/16/89-T6<Y, T&aTieh 24.11.1995 & 3TAR) |

The minimum number of Hindi dictation work required for acceptance under the said award scheme shall be 100
dictations per year for Hindi-speaking officers and 75 dictations per year for non-Hindi speaking officers in the
Corporation Offices situated in 'A' & 'B' regions (As per Headquarters letter No. A-49/14/16/89-Hindi, dated
24.11.1995).

o 3Fd WERR STl & Icidied TNRrAT & foT simaeass Fr Aderas Hr T ~eas dear a1 a7 & f&ud
TovaTar Tt & fR=dr-amet ARt & forw gfcray 75 Hcfeiest 3R ffdier sms3ifRemREt & fow gfaay
60 HTor G I (FTATCTH T G&AT T-49/14/16/89-T84Y, fgaATeh 24.11.1995 & 3TAR) |
The minimum number of Hindi dictation work required for acceptance under the said award scheme shall be 75

dictations per year for Hindi speaking officers and 60 dictations per year for non-Hindi officers in the Corporation
Offices situated in 'C' region (As per Headquarters letter No. A-49/14/16/89-Hindi, dated 24.11.1995).

o IfeTe 3nfe Heey o glet T [FUfa & g & fordy 918 diFaar Aol AT Sesf| Hias o3 e fger
THUT (FIT TAT HETIh SaRT) $T AT HIAT ST |10 GTFAIT & o o HcTelGe Y IUTAT 6T hr ST |
If no stenographer etc. is attached, the lines written by hand will be considered as dictation. Hindi typing directly

on the keyboard (by self and assistant) will also be considered as dictation. Dictation of less than 10 lines will not
be counted.

. Wﬂﬁé%mﬁr 10 T JEI HIAT ofy AT g1

It is also mandatory to submit 10 samples along with the dictation record.

o 35 SicHTE At 7 Frafer v A @l sty armer of Fha

All the officers including the Head of the Office can participate in the said incentive scheme.

() Ww*rmﬁarticipation of Head of the Office:

3o YIcHTgT DTSt H, HIATRI TGl hieTT YTTTATILTTT ERR I BIVUT HEATT Tk T 37e19T Jehr
STl 81 37cT: @Y 2024-25 (01.04.2024 ¥ 31.03.2025) I 3 WG ATl H HIT ool o FTHh HIATIT TG =i
HICHIST &1 Seord I §U HuT fgel & U 1w gderas dath R demereh & # fafgd goT # st foetioh
01/06/2025 ek 1318 FTITEY T ITHINT ATHT I 8o |
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Under the said incentive scheme, dictation competition and prizes for the Heads of the Offices are announced
separately at the Headquarters level. Hence, the Head of the Office willing to participate in the said incentive scheme for
the year 2024-25 (01.04.2024 to 31.03.2025) should please fill the record of the dictation given in Hindi in the prescribed
proforma as per annexure “A”, mentioning their mother tongue and send it to the Official Language Branch of the
Headquarters by 01/06/2025.

(@) = ATAHTRAT FHr 9fAsnfErar/Participation of other Officers:

& g1l & 3 HTARIRT & HTorGeT ReplS I FHIGT T HATerd & A I AT ST g1 3T a¥
2024-25 (01.04.2024% 31.03.2025) T I TcHTgeT ATl & HIIT el oh FTHh HIATCIY oh 3w ITABRT 3T HTeHTST
T 3eeT I §U HIAT e A T STesdergsT Tt RelS Ferveish ‘& & fafgd yoa & s fotieh 01/06/2025 A
S HTATIT T TSTSTST ATET Y Fot |

The dictation records of other officers of field units are required to be reviewed at the level of the concerned
office. Other officers of the office willing to participate in the said incentive scheme for the year 2024-25 (01.04.2024 to
31.03.2025) should please fill the record of the dictation given in Hindi in the prescribed proforma as per annexure “A”,
mentioning their mother tongue and send it to the Official Language Branch of this office by 01/06/2025.

Ig &1 31X & fob 3maTma A 2025-26 (01.04.2025 & 31.03.2026) & ERTeT 3ebcl Arsfell & T A o FToeh
TR o el # T vt s Repls Hetdeteh & & fafge qoe |

It is also requested that the officers willing to participate in the said scheme during the coming year 2025-26
(01.04.2025 to 31.03.2026) please keep the record of dictation in Hindi in the prescribed proformaas per annexure “A”.

g TR FrATr T & At & I BT T T R Digitally signed by

This circular is being issued with the approval of the Head of the office. AKHIL NAMBIAR
Date: 30-04-2025
15:02:14

(31T@er ATTAT/Akhil Nambiar)
39 e (IISTHTT TRY)/Deputy Director (OL I/c)
9fd/To
1. FEIfAderes, e, ... e, 73 el @t gaeard|
Director General, Headquarters, ESIC, New Delhifor information please.
2. @sf iR Ud riler JrefieTeh, 39 &1 Ao, .38 A9, wWonges|
All Officers and Office Superintendent, Sub Regional Office, ESIC, Ernakulam.
3. gl araEr geue/gH fAT Rifercar 3R ey arEr ST/ NTUTeT-gg-mar FATed, 39 AN hrRiTed, &..9).H,
E‘TUTWI
All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO, Sub Regional Office, ESIC, Ernakulam.
4. 39 &Y FRATEET vd N AT HRATET HTETEI-Hg-LAET HraiTerd, .38 fA1H, Wolgers & Tl fHifefen|
All officials of Sub Regional Office and Subordinate Branch Offices/DCBO, ESIC, Ernakulam.
5. J9AIST YU, 39 &1 FHATord, .. [HTH, WOTherd HT aqHISE T TS et 8|

Website Manager, Sub Regional Office, ESIC, Ernakulam to upload it on the website.
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N?_!'W/Annexure LD ["A”

a¥ & ghrer srftreTRt gan v st arer it Aaorere & Rets @1 wiwiAt

Proforma of the record of the Hindi Dictation to be given by the Officers during the year

P 3198 /Scheme period :
31TdSeh T ATH/Name of the applicant
YSoTH/Designation
EIﬂlﬁ'?-ﬂffQ:iE?IIT/Emponee number
II'I'F‘[STI'EIT/Mother tongue
FATE | feiew TR syctoraet 3 forel arsviferarat i v FIEd TE&T 3o
Sr. No. Date Number of lines written in Hindi Dictation File no. Remarks
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