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SUB REGIONAL OFFICE, ERNAKULAM
5th & 6th floor, BSNL Bhavan, Kalathiparambu Road, Ernakulam-16

GYHTY/Phone: 0484-2533541/42

ﬁ'ﬁ?r/EmaiI: sro-ernakulam@esic.nic.in

YU TE ISR HATAT, YR TP
EMPLOYEES’ STATE INSURANCE CORPORATION
Ministry of Labour& Employment, Govt. of India

[31TS.T.311./10 9001:2015 WHTOI/Certified]

H-47/T/49/32/2010-I1.917.(2) feATh:- .04.2025

gR9J/Circular
e : T FeTEre #F Ao e feoor ve sreest & farw wicares Atsrer|

Subject : Incentive scheme for Original Hindi Noting and Drafting in official works.

HRA THR EaRT RHA I 715 A e feroqor va sraraer Wicwmear Asrar .08, o & o oy 81 78
ArSTaAT ot ay oX 3mena &1 “a & “@” &1 # feequr ve rerael # fad a¥ & GRiel 7= 20,000 (14 §oIR) B 2ree
s arer Jrferel/weardy qur “ar &7 7 feoqor ud 3Teras & fad a¥ & GRIeT #gaIdd 10,000 (GH &) fEer erea
fo@s gl TAFR/FHART ST ANSTedl & A 3Mdead & v i §1 AT & I T 1 ghs &
JifRemTRE/HareREl & fov fAefaRd 10 RERRT T T 8-

Incentive scheme for ‘Original Hindi Noting and Drafting’ in official works initiated by Government of India is also
applicable in ESI Corporation. This scheme is based on financial year. Officers/employees who write minimum 20,000
(twenty thousand) Hindi words in region “A” and “B” during the financial year and Officers/employees who write minimum

10,000 (ten thousand) Hindi words in region “C” during the financial year are eligible to apply under this scheme. There is a
provision of following 10 prizes for the officers/employees of each corporation unit under the scheme —

#.9. TEFR TEHRI Y TET EHR Ry

S.No. Prize Number of prizes Prize amount(X)
1. 9AH/First 02 5000/- ¥cdh/each
2. gfadra/second 03 3000/- YA /each
3. i/ Third 05 2000/- Ycdeh/each

S TISTaAT oh T FTASATTNT & Horoeten “&” # fafee o 7 Repls m i1t 3afere 8 |
The record in the prescribed proforma as per annexure “A” is required to be maintained for participation under this
scheme.

ITCe 3Tdeal & Hediehe & TT AIATT GaRT 70% 37 TEET R S ATAT & TR O TAUT AY 30% 37eh =Ry v
TS, 3HTdee & HTY Heldel ReplS o TEY, Heldel il a Repis H feaid gEardsit & fayeqor, feoqor dr aqoras,
&1 T gehfa, acien, e ersaraell sy, feoqur-3irerae i fafaerar 3nfe & Jerelicns 3reags & IR W w
SITEET | 37 TS Ud e THT-T7 R ST gt & 3egar o |

For the evaluation of the applications, committee will award 70% marks on the basis of the quantity of Hindi work
and remaining 30% marks will be awarded on the basis of comparative study of the clarity of thoughts, format of the record
attached with the application, inspection of the samples attached and documents quoted in the record, quality of noting,

nature of work, grammar, use of Hindi vocabulary, variety in noting-drafting etc.Other terms and conditions will be as per
instructions issued from time to time.

a¥ 2024-25 % fOT $H WIcATE= TrTell H $19T olet & egeh JTUHIRT/FATRET & I & foh 3 30 gt
T AT A TW G T HTeT TETH TR SIRT TTTe e Rebls & AT 3T 8117 HTTerr Y JSTHIST AT Y
01 SfeT 2025 ofeh 37aRT AT & | TG & Y U FETqUT & el HTelWel & AHA Helaol [T ST JHfAard &1 3ifas fafy
& 1 9T 3Tt W) TaaR #¥gl fohar Sraa|

Officers/employees willing to participate in this incentive scheme for the year 2024-25 are requested to submit
their application along with record countersigned by the controlling authority to the Official Language Branch by 01 June
2025. It is mandatory to attach five noting and five draft samples along with the application. The applications received after
the last date will not be considered.
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a¥ 2025-26 H AT oot & FT@eh dlTeeh] U T ¢ foh & SuGeret AT o 317w 31711 RehlS T |

The employees willing to participate in 2025-26 are requested to maintain their record as per above instructions.
T 34 T e/ AR AT & Hetlel H e |

Please bring it to the notice of all the subordinates and colleagues.

U FATET W@ F HefAtee @ ST o ST @ B

This is being issued with the approval of the Head of the office.

W/Enclosure:
o W@mﬁ/letter issued by Hqrs.
. W/Annexure DR’ A”
Digitally signed by
PRASANTH D
Date: 30-04-2025

(it HFPradnth D

ﬁgwﬁé&m (FHTRY)/Joint Director (I/c)
gfa/To :-

1. HEICer, HEATCr, &I, 7S feeel @ ge=nd|
Director General, Headquarters, ESIC, New Delhi for information please.
2. el iR v hrTer Jrefeten, .. A9TH, 39 8 wiTerd, WomdeH |
All Officers and Office Superintendent, ESIC, Sub Regional Office, Ernakulam.
3. ot e gatren/IHRY AT Fafehcar R, rfiaey emar srie/ siwarer-ag-emar srter, &.37.48 e,

39§ Ao, WOTHe |
All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO, ESIC, Sub Regional Office, Ernakulam.

4. 39 &I HRATET Ve ENTEY AT HrTerd /ST, .38 A1, Wongheld & gaft ifden|
All officials of Sub Regional Office and Subordinate Branch Offices/DCBO, ESIC, Ernakulam.

5. Jd9dTSe Y§YeH, F.U0.8.F9H, 39 8T FraTe, WOTHeTH I ATHIFE TR TS et 8|
Website Manager, ESIC, Sub Regional Office, Ernakulam to upload it on the website.
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W/Annexure R O

¥ F gt srfreTRY/Fetariat gany 2 # fre Srer aret feoqor-sreraet & Rets #1 Wiwiat

Proforma of the record of the noting-drafting to be done by the officers/employees during the year

Frstent 31afer/Scheme period
3{TdEeh T ATH/Name of the applicant
UG dTH/Designation
Eh?fi?-ﬂﬂin'@’-'lT/Emponee number
HIF‘T_STTGIT/Mother tongue
F.9. afr B fpu arT Ry Bra o BT & U 910 37 T =0T 31PRY & gEaeR
S.No. Date | FHropsel vgIfoeex | feoqur/smerad & ersar Otherworks in Hindi (FeaTg # T §R)
T&ar $raear 2 2rec] 1 it Signature of controlling
. . S T horit
File and Register no. No. of words in Hindi . aut Y
Details No. of words i
of Hindi work noting/drafting (Once in a week)
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