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ͪवषय : सरकारȣ कामकाज मɅ मलू ǑहÛदȣ ǑटÜपण
Subject : Incentive scheme for Original Hindi Noting
 

भारत सरकार ɮवारा आरंभ कȧ गई 

योजना ͪवƣ वष[ पर आधाǐरत है। “क” व “ख” 

ͧलखने वाले अͬधकारȣ/कम[चारȣ तथा “ग” ¢े
ͧलखने वाले अͬधकारȣ/कम[चारȣ इस योजना
अͬधकाǐरयɉ/कम[चाǐरयɉ के ͧलए Ǔनàनͧलͨखत

Incentive scheme for ‘Original Hindi Noting
applicable in ESI Corporation. This scheme is based on financial year.
(twenty thousand) Hindi words in region “A” and “B”
10,000 (ten thousand) Hindi words in region “C” during the financial year
provision of following 10 prizes for the offic

 

Đ.सं. 
S.No. 

पुरèकार 
Prize 

1. Ĥथम/First 
2. ɮͪवतीय/Second 
3. ततृीय/Third 

 
इस योजना के अंतग[त ĤǓतभाͬगता हे
The record in the prescribed proforma

scheme. 
 

ĤाÜत आवेदनɉ के मूãयांकन के ͧलए
èपçटता, आवेदन के साथ संलÊन ǐरकॉड[ के 

काय[ कȧ ĤकृǓत, वत[नी, Ǒहदंȣ शÞदावलȣ का 
जाएंगे। अÛय Ǔनबंधन एव ंशतɏ समय-समय पर

For the evaluation of the applications, committee will award 70% marks on the basis of the quantity of Hindi work 
and remaining 30% marks will be awarded 
attached with the application, inspection of the samples attached and documents quoted in the record, quality of noting, 
nature of work, grammar, use of Hindi vocabulary, variety in noting
instructions issued from time to time. 

 

वष[ 2024-25 के ͧलए इस Ĥो×साहन योजना
को Úयान मɅ रखत ेहुए अपने आवेदन स¢म अͬधकारȣ
01 जून 2025 तक अवæय भेज दɅ। आवेदन के
के बाद ĤाÜत आवेदनɉ पर ͪवचार नहȣं ͩकया जाएगा

Officers/employees willing to participate in this incentive scheme 
their application along with record countersign
2025. It is mandatory to attach five noting and five draft samples along with the application.
the last date will not be considered.  

 

 
 

 
क.रा.बी.िन 

ESIC 
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पǐरपğ/Circular 
 

 

ǑटÜपण एव ंआलेखन के ͧलए Ĥो×साहन योजना। 
riginal Hindi Noting and Drafting in official works. 

 ‘मूल ǑहÛदȣ ǑटÜपण एवं आलेखन Ĥो×साहन योजना’ क.

 ¢ेğ मɅ ǑटÜपण एव ंआलेखन मɅ ͪवƣ वष[ के दौरान Ûयूनतम
¢ेğ मɅ ǑटÜपण एव ंआलेखन मɅ ͪवƣ वष[ के दौरान Ûयूनतम

योजना के अंतग[त आवेदन के ͧलए पाğ हɇ। योजना के अं
Ǔनàनͧलͨखत 10 पुरèकारɉ का Ĥावधान है- 

riginal Hindi Noting and Drafting’ in official works initiated by Government of India is also 
SI Corporation. This scheme is based on financial year. Officers/employees who write minimum 20

Hindi words in region “A” and “B” during the financial year and Officers/employees who write minimum 
000 (ten thousand) Hindi words in region “C” during the financial year are eligible to apply under this

officers/employees of each corporation unit under the scheme 

पुरèकारɉ कȧ संÉया 
Number of prizes 

02 

03 

05 

हेतु संलÊनक “क” मɅ ͪवǑहत Ĥपğ मɅ ǐरकॉड[ रखा जाना अपेͯ¢त
prescribed proforma as per annexure “A” is required to be maintained for participation under this 

ͧलए सͧमǓत ɮवारा 70% अंक Ǒहदंȣ काय[ कȧ माğा के आधार पर
 संǾप, संलÊन नमूनɉ व ǐरकॉड[ मɅ उिãलͨखत दèतावेजɉ के
 Ĥयोग, ǑटÜपण-आलेखन कȧ ͪवͪवधता आǑद के तुलना×मक
पर जारȣ Ǔनदȶशɉ के अनुसार रहɅगी। 

For the evaluation of the applications, committee will award 70% marks on the basis of the quantity of Hindi work 
ll be awarded on the basis of comparative study of the clarity of thoughts, format of the record 

attached with the application, inspection of the samples attached and documents quoted in the record, quality of noting, 
vocabulary, variety in noting-drafting etc.Other terms and conditions will be as per 

योजना मɅ भाग लेने के इÍछुक अͬधकाǐरयɉ/कम[चाǐरयɉ से 

अͬधकारȣ ɮवारा ĤǓतहèता¢ǐरत ǐरकॉड[ के साथ उप ¢ेğीय
के साथ पांच ǑटÜपण व पांच आलेखन के नमूने संलÊन ͩकए
जाएगा। 

Officers/employees willing to participate in this incentive scheme for the year 2024
countersigned by the controlling authority to the Official 

It is mandatory to attach five noting and five draft samples along with the application. The applicaƟons received 

എംേ؛ായീസ് േ്ئز ഇൻഷുറൻസ് േകാർؚേറഷൻ 

ഭാരതസർׯാർ 

भारत सरकार 
EMPLOYEES’ STATE INSURANCE CORPORATION 
Ministry of Labour& Employment, Govt. of India 

Ůमािणत/Certified] 

 
 

 
 

 
 

സബ്റീജിയണൽഓഫീസ്
5&6 നില,ബിഎസഎ്ൻഎൽഭവൻ

उप Ɨेũीय कायाŊलय, एरणाकुलम
5 वां एवं 6 ठा तल, बी.एस.एन.एल भवन

SUB REGIONAL OFFICE, ERNAKULAM
5th & 6th floor, BSNL Bhavan, Kalathiparambu Road, Ernakulam

दूरभाष/Phone: 0484-25335

ईमेल/Email: sro-ernakulam@esic.nic.in

                           Ǒदनांक:-    .04.2025 

रा.बी. Ǔनगम मɅ भी लागू है। यह 

Ûयूनतम 20,000 (बीस हजार) Ǒहदंȣ शÞद 

Ûयूनतम 10,000 (दस हजार) Ǒहदंȣ शÞद 

अंतग[त Ĥ×येक Ǔनगम इकाई के 

by Government of India is also 
Officers/employees who write minimum 20,000 

during the financial year and Officers/employees who write minimum 
are eligible to apply under this scheme. There is a 

under the scheme – 

पुरèकार राͧश 
Prize amount(₹) 

5000/- Ĥ×येक/each 

3000/- Ĥ×येक/each 

2000/- Ĥ×येक/each 

अपेͯ¢त है। 
to be maintained for participation under this 

पर तथा शेष 30% अंक ͪवचारɉ कȧ 
के Ǔनरȣ¢ण, ǑटÜपण कȧ गुणवƣा, 

तुलना×मक अÚययन के आधार पर Ǒदए 

For the evaluation of the applications, committee will award 70% marks on the basis of the quantity of Hindi work 
the clarity of thoughts, format of the record 

attached with the application, inspection of the samples attached and documents quoted in the record, quality of noting, 
Other terms and conditions will be as per 

 अनुरोध है ͩक वे उपयु[Èत Ǔनयमɉ 
¢ेğीय काया[लय कȧ राजभाषा शाखा को 

ͩकए जाने अǓनवाय[ हɇ। अǓंतम Ǔतͬथ  

4-25 are requested to submit 
fficial Language Branch by 01 June 

The applicaƟons received aŌer 

സബ്റീജിയണൽഓഫീസ്, എറണാകുളം 
ബിഎസഎ്ൻഎൽഭവൻ,കള؋ിؚറ്آേറാഡ,് എറണാകുളം-16 

एरणाकुलम 
एल भवन,कलथीपरɾु रोड,एरणाकुलम- 16 

SUB REGIONAL OFFICE, ERNAKULAM 
oor, BSNL Bhavan, Kalathiparambu Road, Ernakulam-16 

2533541/42  

ernakulam@esic.nic.in 
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वष[ 2025-26 मɅ भाग लेने के इÍछुक काͧम[कɉ से अनुरोध है ͩक वे उपयु[Èत Ǔनदȶशɉ के अनǾुप अपना ǐरकॉड[ रखɅ। 
The employees willing to parƟcipate in 2025-26 are requested to maintain their record as per above instrucƟons. 
 

कृपया इसे सभी अधीनèथɉ/सहकͧम[यɉ के सं£ान मɅ लाएं। 
Please bring it to the notice of all the subordinates and colleagues. 
 

इसे काया[लय Ĥमुख के अनुमोदन से जारȣ ͩकया जा रहा है। 
This is being issued with the approval of the Head of the office. 

 

अनुलÊनक/Enclosure: 
 मुÉयालय से जारȣ पğ/letter issued by Hqrs. 

 अनुलÊनक/Annexure : “क”/”A” 
 
 
 
 

          (Ĥशांत डी)/Prasanth D 

सयंÈुत Ǔनदेशक (Ĥभारȣ)/Joint Director (I/c) 
 
ĤǓत/To :- 
 

1. महाǓनदेशक, मुÉयालय, क.रा.बी.Ǔनगम, नई Ǒदãलȣ को सूचनाथ[। 
Director General, Headquarters, ESIC, New Delhi for information please. 

2. सभी अͬधकारȣ एव ंकाया[लय अधी¢क, क.रा.बी.Ǔनगम,  उप ¢ेğीय काया[लय, एरणाकुलम । 
All Officers and Office Superintendent, ESIC, Sub Regional Office, Ernakulam. 

3. सभी शाखा Ĥबंधक/Ĥभारȣ बीमा ͬचͩक×सा अͬधकारȣ,अधीनèथ शाखा काया[लय/औषधालय-सह-शाखा काया[लय, क.रा.बी.Ǔनगम,  

उप ¢ेğीय काया[लय, एरणाकुलम । 
All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO, ESIC, Sub Regional Office, Ernakulam. 
 

4. उप ¢ेğीय काया[लय एव ंअधीनèथ शाखा काया[लय/डीसीबीओ, क.रा.बी.Ǔनगम, एरणाकुलम के सभी काͧम[क। 
All officials of Sub Regional Office and Subordinate Branch Offices/DCBO, ESIC, Ernakulam. 

5. वेबसाइट Ĥबंधक, क.रा.बी.Ǔनगम,  उप ¢ेğीय काया[लय, एरणाकुलम को वेबसाइट पर अपलोड करन ेहेतु।  
Website Manager, ESIC, Sub Regional Office, Ernakulam to upload it on the website. 
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अनलुÊनक/Annexure : “क”/”A” 
 

वष[ के दौरान अͬधकाǐरयɉ/कम[चाǐरयɉ ɮवारा Ǒहदंȣ मɅ ͩकए जाने वाले ǑटÜपण-आलेखन के ǐरकॉड[ का Ĥोफॉमा[ 
Proforma of the record of the noting-drafting to be done by the officers/employees during the year 

 
योजना अवͬध/Scheme period : ___________   

 
आवेदक का नाम/Name of the applicant :  

पदनाम/Designation   : 

कम[चारȣ संÉया/Employee number  : 

मातभृाषा/Mother tongue   :  
 

Đ.सं. 
S.No. 

Ǔतͬथ 
Date 

Ǒहदंȣ मɅ ͩकए गए काय[ 
कȧ फाइल एव ंरिजèटर 

संÉया 
File and Register no. 

of Hindi work 

Ǒहदंȣ मɅ ͧलखे 
ǑटÜपण/आलेखन के शÞदɉ 

कȧ संÉया 
No. of words in Hindi 

noƟng/draŌing 

Ǒहदंȣ मɅ ͩकए गए अÛय काय[ 
Otherworks in Hindi 

Ǔनयंğण अͬधकारȣ के हèता¢र 

(सÜताह मɅ एक बार) 
Signature of controlling 

authority  
(Once in a week) 

ͪववरण 
Details 

शÞदɉ कȧ सÉंया 
No. of words 
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