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qR9"/Circular

. Trereime Y & Frteaye F fow ruifta sirer-fagat #1 serares

Subject: Compliance of the prescribed check-points for the implementation of the Official Language Policy.

3Ed A W 39 8 SRTeY, WoTGad U9 HUEY emaEr Stedr & @l sifRema/saamar &
AT H R A & 6 89 @R f TaHw AifS & gas sRieadsd Jur T AT S o3mdrer
FARET #a & v fegey, sl IsF S| @aE gErn o fdg FuiRa e e g dade e
AT S o forely sraory &1 fAdietor &t & o St [igai & sreqarelel 1 |eliem el &1 g1 St faigait
F FAG-GAT W F AfOERI/EFaREr & 9 oRearfad Far snar @ 81 s aoaw seaas
afafa #r Jowt & o g7 Sirw Wit W faeqga ==l &1 S § 3R sy yg@/fatene seger qann @l
FFERA/AEET & STl FTE  Ie[IT el & [T FgT ST §1 AGOT & I9 FEAT T-49/18/2/2024-
(S f8g), feetieh 21.04.2025 & 376”01 # Sirg f§g3it 1 50 3Ry & @y Gof: gRanferd foar S et
¢ T FUIT st Ud-fARIT JHeqTe gARaa far se

On the subject cited above, it is brought to the kind notice of all the officers/employees of the Sub Regional Office,
Ernakulam and subordinate Branch Offices that checkpoints have been set by the Headquarters, ESIC to ensure the
implementation of the Official Language Policy of the Union Government and compliance of the Official Language Rules. The
Parliamentary Committee on Official Language reviews the compliance of checkpoints whenever it inspects any office. These
checkpoints are being circulated among all the officers/employees from time to time. These checkpoints are also discussed
in the meetings of the Departmental Official Language Implementation Committee in detail and all officers/members are
asked by the Head of the Office to comply with these strictly. In pursuance of Headquarters letter no., A-49/18/2/2024-OL
(Checkpoints), dated 21.04.2025, the checkpoints are being re-circulated with the request that 100% compliance of these
may be ensured.

ﬁm‘rﬁaaﬁrﬁ@/PREscmBED CHECK POINTS

TSTATST 3T TATATF T URT 3(3) o AN I dTel GEATAS, S - | §EATERehdT ATAHRRT/mET
qRYA, 3T 317 T AT T T I § H STRY AT Signatory Officer/Branch
1 Issuance of documents prescribed under Section 3(3) of Official
Language Act such as general orders, memoranda, circulars etc. in
bilingual form
&Y & ureq u=t &1 3R Ry # e S gEATaR T JfRRY/2maEr
2 Letters received in Hindi to be replied in Hindi Signatory Officer/Branch
TIthTohT o Tt fg Y # feraet RETR ECIBEINE I C I B Car U )
Writing addresses on envelopes in Hindi gfca ua 99T 2T & 31f&eRII/All Branch
3 ) . . .
officers/issuing officers and officer of the
Diary and Dispatch Branch
. T TRl gfasmTey §9 7 AR/SAN9T kel oY emaETIeIY/gEaTaiiahdr fRwRY
To prepare/use all letter heads in bilingual form All Branch Officers/Signatory Officers
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UoreeRive dar icenr3ii/aar it & i gfasmdt ger qar
Eﬁqm%ﬁﬁmm/mlingual Headings on Registers

and Service Books/Service Cards and making entries in them in
Hindi

TRATHA QT o I TIRRT/A@TIRIT

Officer of Administration branch/Account’s
Officer

98 HT AGY, ATAICE, TS a18 31 IS §9 7 FoArar
Preparing Rubber Stamps, Name Plates, Signboards etc. in bilingual
form

ATAT/GE T QT & 37T

Officer of General/Concerned Branch

T AT W & T T THRI 1 Fl ST arel 97 31
Jifarda: &Sy & S eT/Issuance of letters etc. to the State

Governments of 'A' and 'B' regions mandatorily in Hindi

gEdTeehdT s R)/ae g em@r

Signatory Officer /Concerned Branch

AT shrcg Rl /Solere ey hT Elte/caaedr

Purchase/Arrangement of bilingual computers/electronics

FTATST 2MET & 3R/ 37

Officer of General Branch/Purchase Officer

R & ureT 31, 37l AT 373ATdeT T 3T JfAaria: f8dr
Wﬁiﬂ' el STTeAT/Reply mandatorily in Hindi only to the
applications, appeals or representations received in Hindi

EEATETREhdT ORI/ emaEr
Signatory Officer/Branch

10

G TqaTelier Saent T SR T ShRIgd e gfasmd
T # SR AT AT S T HIJATTRT feeT 71T & Farfod
h{aT/To issue the agendapoints and minutes of all the

departmental meetings mandatorily in bilingual form and to
conduct the proceedings of the meetings in Hindi

Yok o 3TeET/gEATeR e 3 TRI/Teferd
QT 3TTHRI/QMETT

Chairmanof the meeting/Signatory
Officer/Concerned Branch Officer/Branches

11

TTSTHTST il deT HIAT & HET8T Ud HEEAT SanT s &
farsareeT

Work execution in Hindi by the Chairman and members of the
Official Language Implementation Committee

TSTHTST HTATad AIATT F 31ET8T, TETT

gfaa gur g3y Gg&T/Chairman, member

secretary and all members of the Official
Language Implementation Committee

12

T3l hrcget # FfAehrs At fEdl 1 3UFeFd FFdA 3Telet]
hITAT AT

é’—ﬁ?»l’ &al 3 T SITAAT/To provide appropriate Hindi software

including Unicode in all the computers and to send the e-mails in
Hindi

JUTTeIT QITET & ATARRT aaT s §-Fel
SIeRar 31 RY/AT@IT/ Officer of system

Branch and all e-mail issuing
officers/Branches

13

SIS (RIITEIT/3TETCTCN) SART TATST H ST SATed aTel

Ao/ ATSFeIETS e B Td HIeTeh FEIGT I Efasmst &a 7 &1
Aford U YehTTRICT T e

Printing and publishing of printed/cyclostyle forms and standard
drafts used by the unit (Office/Hospital)in bilingual form

AT ATET & 31 ARRY/A T TaThar
TORRY/TET 3TfRRY

Officer of General Branch/Concerned User
Officer/Branch Officer

14

TErATTeT OR T 1 ST aTelt ool AR A F geTcial 50 Fleere Iy
FT I HfAaR—IT: ST faaAra=it ox fovar ST/ To spend minimum

50 percent amount on Hindi advertisements out of the total
amount spent on advertisements

ATHATY /ST QT 37T

General/Public Relations Branch Officer

15

JATHTST T GIAHTHHRIUT TAT ATHTSE T FTAAT (T3-cTdgR 1)
ST &9 # €1 319ei1s fRaT 11T/ Bilingualization of the

website and uploading material (correspondence etc.) on the
website in bilingual form only

JeaTSC ATHAT TSt OUT 9T i SIehdT
T R/aafaa eam@r/wWebsite Content

Manager and Letter etc. issuing
Officer/concerned Branch
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IUTele & HY H YR Jelel &I SeRalided (ISTHIST
AfAH v AT & 3uasl TUT heg THR IR FAT-TAT
W SR fhT T At w1 FHRT T @ HedTeleT FhATed
16 | h{AT/shdTs)

Responsibility of the Administrative Head in relation to compliance
(to ensure proper compliance of the provisions of the Official

Language Act and Rules and directives issued by the Central
Government from time to time)

SRS (AT /3ETTST) ETET
Unit (Office/Hospital) Head

o . fafafése emansit & sfted)/fafAfese
HFQUT S TSN & el o forw fafafése emansit & sreqarers .
. , . : 2 @
17 | compliance in Branches Specified for carrying out the entire work
in Hindi Officers of Specified Branches/Specified
Branches
3ufEafa afSiet & F1fae! & A1 T2 gEareR B F grar T3 2 T ——

18 | Names and signatures of the officials in the attendance register in

Hindi All Branch Officers/All employees

Digitally signed by
PRASANTH D
Date: 24-04-2025
15:02:29

9RITT Y / Prasanth D
H'iga?r g (FHI) / Joint Director (1/c)

gfa/Copy :-

1. HeTiIeerh, .38, Aearey, 73 e & qaard|
Director General, ESIC, Headquarters, New Delhi-for information.

2. el TRy va e 3rehereh, A, 37 & wrEToE, WolgeH |
All Officers and Office Superintendent, ESIC, Sub Regional Office, Ernakulam.

3. ol @y yeyew/gHRT S Rfecar wfOedr, ey arar se/AREE, wadEeEe, 30 iy s,
Wﬂw |
All Branch Manager/IMO In charge, Subordinate Branch Officess/DCBO, ESIC, Sub Regional Office,
Ernakulam.

4. &Y FrATCT, Yoot T N AT HATASANSIN, FIAAAIH, 39 8T FrRAed, WonkhdH & @l Hriden|
All officials of Sub Regional Office, Ernakulam and Subordinate Branch Offices/DCBO.
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